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THE JAMMU AND KASHMIR 
HIGH COURT STAFF (CONDITIONS OF 

SERVICE)RULES, 1968 
[Made by the High Court with approval of the Governor and 

published in Govt. Gazette, dated 20th July, 1968] 

In exercise ofthe powers conferred by section 103 ofthe Constitution ofJa~mu 
and Kashmir, the High Court of Jammu and Kashmir with the approval of the 
Gove~nor of J ammu and Kashmir State, hereby make th.e following rules, regutating 
the conditions of service of the persons serving on the staff attached to the High 
Court including their salaries, allowances, leave and pension. 

PART I 
1. Short title and commencement 

(1) These ruh~s ~ay be called the Jammu a nd Kashmir High Court Staff 
(Conditions of Service) Rules, 1968. 

(2) These shall come into force with effect from the date oftheir publication in 
the Jammu and Kashmir Government Gazette. 
2. Definitions 

In these rules, unless there is something repugnant in the subject or the context,­
(a) 'Governor' means the Governor of Jammu and Kashmir; 
(b) 'Chief Justice' means the Chief Justice of the High Court of Jammu and 

Kashmir; 
(c) 'High Court' means the High Court of Jammu and Kashmir; 
(d) 'State' means the State of Jammu and Kashmir; 
(e) 'Government' means the Government of Jammu and Kashmir . 

3. Interpretati.on 
Any doubt regarding the interpretation .ofthese Rules shall be decided by the 

Chief Justice whose decision shall be finaL ·· 

PART II-CONDITIONS OF SERVICE 
4. Appointment and promotions 

All appointments to the staff of the High Court inCluding promotions shall be 
made by the Chief Justice. The. Chief Justice may, however, delegate any of the 
powers of appointment other than those of the Gazetted Qfficers to the Registrar or 
to any Judge of the High -Court. 

COMMENTS 
Appointment of Head Assistants- Adjustments .of respondents 

Impugned order read .with Note 1 and Note 2 does not make it mere temporary adjustment for 
smooth functioning of the Registry, as it is claimed to be .ifl the memoranda of appeals ~ Adjustment 
on the higher post entitles the beneficiaries to charge allowance and even makes room for their 
regularization/appointment on the higher post, if they attain qualification/experience prescribed for the · 

~!'> 
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post - Impugned· order in effect promotes th.e appeil ;:nts to the next higher post and is required to satisfy 
the requirements of High Court order No. 579 dated 24 .10.2008 - Appellants in LPA no. 45/201 0 and 
84/2010 can not label the order as mere adjustment ·.vithout any consequential benefits to the appellants 
- Condition that the adjustment "shall not confer anv right on the concerned officers/officials to hold ttie 
post on p~rmanent regular tiasis" is meaningless a~d does not change the consequences that to flow 
out of the order- In view of the stipuiation that th e "ppellants shall "be entitled to charge allowance as 
may be admissible to them under ru les" and "they can ::Ja considered for their regularization/ appointment 
on higher post only, if they attain qualification and ~xperi ence prescribed for the· post" leave no .scope_. 
fo r disagreement with Writ Court that the order impugned in the petition in effect promoted the .ap'pellants,. .,...,.; -'!1<. 
to the higher post dehors the criteria lay down unaer High Court order No. 579 dated 24 .1 0.2008-
Appeals dismissed.-Bhawani Prasad & Ors. v. Ra.jesh Kumar & Ors. 201.1 (4) JKJ 202[HC] 

5. Strength of staff 
Each class and ca'tegory of the staff shall consist of and at present consists of 

posts (permanent and, temporary) as are 3et-out in the Schedule annexed hereto 
subject to any additions thereto or modifir.:ations thereof as may from time to time 
be fixed by the Chief Justice with the approval of the Governor. 

6. Qualifications and mode of recruitment 
The Chief Justice may from time to time lay down the qualifications of a 

member of service and determine the mode of recruitment. 

COMMENTS 

Qualification of Reader 
Reader appointed in High Court should have. the minimum qualification of law gradua­

tion as provided under rules, which has not been waived.-High Court of Jammu & Kashmir 
through Registrar General v. Yash Pal Sharma 2002KLJ 190. 

Eligibility to post of Head Assistant 
Graduation, with two years experience, by promotion from amongst Senior Assistants on basis of 

seniority cum merit Note 2 empowered Chief Justice to relax prescribed qualifications only in case of 
those officials who had entered service before April 25, 1987- Registrar General mooting proposal of 
adjustment of respondents as Head Assistan ts by relaxation of Order No. 579 .All respondents had 
entered service after April2 , 1987- Matter placed before Judges' Committee who while recommending 
adjustment of respondents as Head Assistants did not make any recommendation for affecting change 
in mode of recruitment and promotion as suggested by Registrar General Adjustment of respondents 
approved by Acing Chief Justice- Adjustment order challenged by Senior Assistants senior in service 
to respondents- Allowing writ petition, Held : (1 ) Petitioners had right to invoke extra ordinary writ 

· jurisdiction notwithstanding any prior representation, affecting their right to consideration for post of Head 
Assistant; (2) Seniority no doubt reievant for consideration to post of Head Assistant, ineligible Senior 
Assistant cannot claim consideration on basis of seniority; (3) Power of Chief Justice for relaxation not 
absolute and is exercisable only in case of those officials who had entered service before April 25 , 1987; 
(4) Order adjusting respondents as Head Assistant is unjustified . and against rules and thus not 
sustainable.-Rajesh Kumar & Ors. v: High Court of J&K & Ors. 2010 (2) JKJ HC-28 

7. Pay, duty allowance and special pay 
The rates of scales of pay, duty allowance and special pay to which holders of 

the post specified in the second column of the Schedule are respectively en titled shall 
be those specified in the fourth and fifth columns of the Schedule annexed h ereto 
and as may be modified from time to time by the Government. 
8. Special pay, duty allowance to members of the staff 

A member of the High Court staff shall be entitled to such special pay or duty 
allowance as may be sanctioned from time to time by the Chief Jus tice with the 
previous approval of the Governor in addition to the pay to which he is entitled. 
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9. Increments 

67 

The staffofthe High Court is o~ :a time scai~ and sh~li be en titled t~ periodical 
incremr:mts as a matter of course unless the s~me is on the re~mm€mdati~n of the . 
Registrar, withheld by the Chief J~sti~e fot un~ati·sfact{)rY w~;k ~r conduct. · . 
10. Seniority 

' . . 
(1) The seniority of a member of the High Court staff shall be determined fiom · 

the date of his first appointment to a substantive post. When appointment:; a re rriade 
to a class or category of posts carrying the ·same sciile of pay by the same order, t he 
Chief J ustice shall determine the inter se seniority of the persons so ap pc,in ted. 

(2) An official shall be treated as having worked in any post during any period 
in respect of which it is certified that he would have so worked but for hi3 abs~nce 
on leave, his tenure of special appointment or other exceptiona·l circumstances. 

The Chief Justice may from time to time declare an:y Gazetted post or' a 
Non-Gazatted post of classes.! and II as a selection post: 

Provided that where a Gazetted post is to be filled in by a member orthe State 
Judicial Service, such declaration shall be made by the Court. 
11. Compulsory Retirement 

Every member of the staff of the High Court shall retire on attai~irlg the age 
of 55 years but the Chief Justice may in exceptional circumstances which, must- be 
recorded in writing retain a member in service up to the age of 58 years . ., · 

Notwithstanding anything contained in the above rule, . the Chief Justice· ma,y; 
require any person serving on the staff of the High Court, other than the one includ(;l~d" ~ ~." 
in Class IV of the Schedule annexed hereto, to retire at any time after he has comJ.>leteaf::' ' 
25 years/50 completed six monthly periods of qualifying service or on attaining 50 years 
of age, if such retirement is considered necessary in the public interest, proXid ed that 
the Chief Justice shall give in this behalf a notice in writing to the person con,cerned at 
least thiee months before the date on which he is required to retire: 

Provided further that such person shall be granted pensionary benefits admis~ 
sible under the Jammu and Kashmir Civii ·Service Regulations on the basis of . 
qualifying service put in by him and if at the date of such retirement. on attaining 
50 years age, the person concerned has not completed 25 years of qualifying service, 
he shall be granted pensionary benefits on the basis of qualifying service equafto 
25 years or such service as he would have put in,, had he retired·at the no rmal age 
of superannuation namely 55 years, whichever niay be less, on the ·emoluments 

. qualifying for pension drawn by him before the date of such retirement. 
·12. Voluntar~ retirement . 

A person serving on the staff of the High Court may voluntarily retir e from 
service at any time after completing 25 years/50 completed six monthly periods of 
qualifying service or 50 years of age, provided that he shall .giv.e in this behalf a 
notice in writing to the pension sanctioning authority at least three months before 
the date he wants to retire: · · , · 

Provided that such officer shall not be entitled to pen_§.iOnRI'-y-henefits in excess 
of those admissible to him under the Jammu anci Kashmir Civil Service Regulations 
on the basis of qualifying service rendered by him: 

. Provided further that the right conferred under this rule sha\l'hot be available·­
to an officer who has been placed under ·suspension · and/or agaipst whom s~me 
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enquiry or investigation is pending or is con templated on .any charge of administra-
tive or criminal nature. · · 

Note 1: A person serYing on the staff of the High Court who opts for ~oluntary 
retirement after 25 years qualifying service will n ot be permitted to 
retire under this rule until after the fact that the person concer~ed h as 
completed 25 years qualifying service has been verifiedin consultation 
with the Accountan t General. · ·· .... 

Note 2: A person sening on the staff ofthe High Court who has elected to retir.e 
under this ru le and has given .necessary intimation to 'the: e~fect to the 
competent authority shall be precluded from withdrawing his election 
subsequentiy except with the specific approval of the autho-~ity · 
competent t o fi ll the appointment, provided his request (or. withdra..yal 
is made within the intended date of retirement and he is in a position to 
establish that there has been a material change in the circumstances in 
consideration of which the notice was originally given. 

13. Leave and pension etc 
(1) Subject to any special provisions contained in these rules, the rules and 

order s for the time being in force and applicable. to Government servants of 
corresponding 'classes in the service of the Government of Jammu and Kashmir,· 
shall regulate the conditions of service of persons serving on. the staff attached to 
the High Court: 

Provided that the powers exercisable under the :>aid rules and orders. by the 
Governor of Jammu and Kashmir. State, or Government of Jammu and Kashmir 
State or by any authority subordinate to the Governor or the Government shall be 
exercisable by the Chief Justice or by such person as he may, by genera] or special 
order, direct. 

(2) Any question arising as to which rules or orders are applicable to .the case 
of any person serving on the staff attached to the High Court shall be decided by the 
Chief Justice whose decision shall be final. 
14. Crossing of Efficiency Bar 

No member of the High Court Staff shall be allowed to cross the efficiency bar 
prescribed in the scale unless,-

(a) he possesses the qualifications, if any, prescribed for holding the s·cale, 
~d . . . 

(b) his confidential mils for the last three years have been good, or 

(c) his work and conduct is certified to be good by the appointing authority: 
Provided that in case of Gazetted posts for which the incumbents are drawn 

from the Judicial Service ofthe State, appointing authority shall also consult other 
Judges of the Court. 
15. Undertaking Business, Trade etc 

No member of the Staff shall undertake any business, trade or employment, 
directly or indirectly, without obtaining the previous permission ofthe Chief Justice: 

16. Maintenance of confidential r oll etc. and their communication .·. 
(1) A confidential roll shall be maintained for each Gazetted Officer o:f:the,siiift' 

and a character roll for each member of the ministerial clerical staff and a: service 
roll for each member ofthe inferior staff. Entries shall be made therein annually by. 

.• ., 
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111., Chief Justice in case of Gazetted O;ffi!;et_and by '.the R€gistrar in ·ca:se-o(oth€~ · 
' '. tiT on the basis of persona l knowledge. in.~'case of·:Readers·; Bench Bl~rks' and~-
.\ _euin-Stenos the remarks of the Chief'J\lstice or t~e}uqge. havi.nirsp_ecial ·krrowl~ 
""' ;c of their · work will also be incorp9rated 1n: their c.h i'ir~der foJI~ . - The :Deputy . 
l{l•,,:- i:-; t rar will also furnish !;lis remarks to the Eegistrari'n·t~kard'toitie staffworldng .. 
,, , t.hc Court Bench. In case of inferiOr />tiffservic~ ioil~!S.~~l !l be~ Pia.iritained and . 
,, ,n.r-ies shall be made by the Registrar ~niiually i.n their .S-~F-Vice .. bopks. ·. · 
· . ..(2) Adverse confidential rolls or cha~ai:ter'r.olis or se~ke :roll s sh.alJ be comm~­

" •en ted to the concerned officer or membefoftne tnihiste:i-iaj ~feti~ai.staffor member 
,,l'f.hc inferior staff, as the case may be,:.: .·.·' .. -.· . · · · 

17. Declaration of assets and Iiabili~ies · .:, . . ,: ·. !' ::;. . . . . · . ... · . :· . . 
All Gazetted. Office.rs .. and Non-G.azettE?!f Ih.~q.ist~ri-<:J.LG.tSlrks shall:su_b~it_.tb.:eir .· . ·- ""'· . 

dnd a ration · of assets ami liabilities annoaa1ly- iri 'the Torm_ prescrih~E4-"-f!)r. other ~-.;-·· 
< :overnment servants. The Registrar : shal_l' subii\it .hi~~ 'cfe~laration ;to the Chief ---

. .1 l l :i tice and other members of the stafftoi,the Regjsp·ar bftJiE,Gourt}n sealed covers. 
IH. Penalties : .: · ·,, / '· <::; _ : ' · . ~ 

The following penalties may for good and suff.icie'rtt re~:s~ns ai:J.d as hereinafter 
provided be Imposed by the Chief Justice upon memJlers .ofthe High Court,'~staff, 
namely:- · · · . "... . · ·. ·_, . · · '· · - ·~· 

(i) Censure; , . . ~ {'~ ·. 

(ii) · Fine in case of members ofinferior staff; . 

(iii) withholding of i~crements orpr<imof:~on ihdudi~g stoppage ~t effis:ien.cy 
bar; .. · · .<: ... · .. :: · · · · · :, : > 

· ,. 

(iv) recovery from pay of the wh-~le 'Qi- any p~.rt of:ttJe . .pec:uniaty loss cau~ed '. 
to the State Government 'Qi- the Ce_ntnil . Go'"'err,npent 6!= to a.ii~1o¢al ·.· , :-
auth.ority by negligence or breach of order·s;· ·· . · · · : ." .. .. 

:·; 

(v) reduction to a lower rank in the s~niQritY li~t odo alb0erpost or tim~ ~c!ale; ·-:- . 
.(vi) removal from service; . ·. (: . ,: _. . ':' ·' · ·< . ,_: ".: · ·. . }·~, ·. 

:· ·. ~·· 
'. . . 

(vii) dismissal from service. ·. ' · · ' 
Explanation.­
!. The discharge­

(a) ' . . . .· . .. . . 
or a person appointed on pr~batfon, ~efor~ - the et4>iry Qr af'ihe end o.fthe 
prescribed or extended ·period ofprobatiofi; or· . ':' · . ·· 

(b) of a person engaged ur.der cdntt:it,ct,.in accordance w1th the .terms ofhil:l 
contract; or . · ·. · · · · ··. · :, · . . · : -· · · 

(c) ·of a person appointed otherwi~e-'than .u~de~ ·cont~act to h~id ~Jemporar.y 
appointment, on the expiration of' the per:ied ofthe appointment~; · · 

shall not amount to removal or dism{sj;ia] wit hi~ the . rri~aning of th i·~ ~ule: · : · . 
II. The removal of a person from the.sefv:ice shall'no't disqualify him frq~ fut~re 

I!Jnployment but the dismiSSal Of a perSOn from the Service-shali:ordina:rily dts'quallfy 
him from future employment. ..· · . . · / . . .. 

III. The retirement of a membe~ of the staff on the compl~tion of. t~e ag!;) of 
11uperannuation or otherwise in accordance· with the provisio~§ of these rules an d 
(; ivil Service Regulations for the time beirig in force shall not;l~ount to COIIipuEiory 
ret irement within the meaning of this Rule. .; · 
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19. Procedure for imposing penalties 
(1) All forms ofp1.mishment may be imposed on the members ofthe High Cou~t . 

. Staff by the .Chief Justice: 
Provided that in case of a Gazetted Officer drawn from the State Judicial 

Service, he shall consult other Judges of the Cour.t. . . . . 
(2) In every case where it is proposed to impose on a .mem'ber .of the staff any · 

of the penalties specifieq in items (i), (ii), (iii) and (iv) of rule 18 above he shall be 
given a reasonable time, not generally exceeding one month for any representation 
that he may desire to make and such representations, if any shall be taken into 
consideration before the order imposing the penalty is passed: 

Provided that the requirements of this sub-rule may, fo:- sufficient reasons "to 
be recorded in writing, be waived when there is genuine difficulty in observing them 
and they can be waived without injustice to the person concerned. 

(3) When it is proposed to impose on any member of the staff any ofthe penalties 
specified in items (v), (vi) and (vii) of rule 18 above, the rules and orders regulating 
inquiries into a]legations against servants of the State Government under the 

· Jammu.and Kashmir Civil Service (Classification, Control and Appeal) Rules, 1956, 
shall apply with necessary modifications and adaptations to inquiries into conduct 
of members of the staff attached to the High Court. Such inquiries may be ordered 
by the Chief Justice and shall be conducted by such Judge of t he High Court or officer 
as may be authorised by him. 
20. Appeals . 

(1) Every member of the staff shall be entitled to appeal from an or~er passed 
by the Chief Justice imposing upon him any of the penalties specified in rule 18 
items (v), (vi) and (vii) ~bove . · 

(2) An appeal against" the order of the Chief Justice shall lie to a Committee of 
two J udges constituted by the Chief Justice. The order of the Chief Justice or, as the 
case may be, of the Committee of Judges shall be final. . · 

(3) Every person preferring an appeal shall do .so sepa rately in his own name. 
(4) Every appeal preferred under these rules shali contain all material state­

ments and arguments relied upon by the appellant and shall contain no disrespe.ctful 
or improper language and shall be complete in itself. Every such appeal shall be 
addressed to the Chief Justice through the Registrar. The Chief Justice shall on 
receipt of the said appeal constitute a Committee of two J udges to hear the appeal-. 

(5)The appellate authority shall pass such order as it may think fit and proper. 
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STRENGTH OF'HIG'I:I COURT STAFi~ THEI,RPAY, DU;f Y . 
ALLOWANCE AND SPE.CIALPAY. . . . 

---.--
Category Title of pos t 
of post 

: ··. 

~- -. 

. Scale of pay Duty allowa'nce 
posts · .'or specia l pay · 

· l':fo .. of 

.,.. 
'.· .. 

.:' '1 .. : 

f 
... 
:· ~ 

.· · ~ ·--~~anctioned ,_.. . .,·. :;.' 
----------~-' . -.......... :: . 

Gazetted Officers 
--'--~-·-- ~-· ~ ~~; ~::.:;. 

(i) 

(ii) 

(i) 

.(i i) 

(i) 

(i) ' 

(i i) 

(ii) 

Registrar 
. ; ... CLAss·r . 

Special Officer 
(Temporary) 

1 ~ 

i 

Deputy R egistrars 2 ::,. 
(one temporary) 

~ ~' 
Secretary to Chid · 1 . 
Justice (Temporary) 

Ass istan t Registrar 

8~0-50-1350 . 

do 

CLASS II 

.: .500-30-62¢40-_ 
;' 

1 
700-EB_c5Q-J 100 

.· Duty a·llowance of 
Rs. WO per mens·em, 

do . 

-:Jj~~y allowance of 
.Rs. 50 per rne;1sern 
f~r tlie penn<1nent 

· ·· ' ' · · · :Qep.uty Regis trar. 
·do. · ·Rs:. ioo duty allowance · 

p:~~~. iuemsern 
CLASS III , .. ·. ., 

. 300,25450-EB- '. . 
.(Tempora~y) J~6Q0.35-700 

Non-Gazetted .(Ministerial CleriCal Staff) 

Superintendents 2 
(one .post temporary) · 

P.A-cum"Steno to 1, 
Chief Justi ce 

P.A.-cum-Steno to 4 
Puisne Judges and 
Ad hoc Judges (two 
posts temporary) 

.... . ';, _ 

,- .:.CLASS I ;. ,. 
;··, , 

215-15-~4$'~20- . 
325-EB" 2Y-450 

;· 

do 

. ~ : .. 

Qh.tyAUowante of . 
R~/ Sb per niehsem. 

150~ 15-270-EB D6ty allo'r'anc.;c of 
20-350-EB-25- Rs: J b per mensem. 
450 . , . . 

. : · "· •. . . ','t . 
•" . . . .,y :. ,_. ' Note : For the revised pay scale referto SRQ:t,J5-da~ed 30th 1\J!arsn. 1992: --~----.:...._ 

~ .. . 

·~ 
} ' 

,. 

.-· , ·=-~ . 

•' .... 

~ .... 
-~ ,. 
~ t .-

, ·~- ~ 
41, ·" . .. .. 
· ..• /. ~ 

. .' \·~ l 

~' 
·! t. 

l. --...~-

·~ 
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Category· Tit le of post No. of Scale of pay Duty allovyance 

of posts posts or speciai pay 
sanctioned 

- ·---·· 

CLASS II 

(i) Readers ... 200-15-260-EB-
20-300-EB-20-400 
(Admissible for 
Law Graduates 
otherwise the scale 
will be 140-7-175-
EB-10-275) 

(ii) Librarian 1 200-15-260-EB-
20-300-EB-20-400 
(Admissible for Law 
Graduates otherwi se the 
scale will be 140-7-175-
EB-10-275). The in-
cum bent of the post 
of Librarian existing on ·.il} ·. 

1- 11-67 will cany the 
revised scale of 200-400 
as above in his personal 
capacity. 

(iii) Additional 1 200-15-260-EB-20 . 

Librarian . 300-EB-20-400 
(Admissible for Law 

J 
Graduates) 

(iv) Head Assistants 3 140-7-175-EB-10-275 

(v) Senior Translator l do. 

(vi) Additional Translator 
(Te mporary) 1 do. 

(vii) Supervisor 1 do. 

(vi i) 
0 

Accountant 1 do. 

HIGH COURT STAFF (CONDITION3.CF SERVICE) RU~ES , 1968' · 

< 'ategory 
1) 1' pos t 

f ix) 

(x) 

(K i) 

(x ii ) 

(i) 

(ii) . 

(iii) 

(iv) 

. ...... 
00' 

,'.!" 

.. 
0 ,. 

Title of post No. of .. !: Scale of pay 
posts 0 

· D~ty atl irw~n~e 
·or spec:) a! pay · 

sanctioned 

Nazir 

Relieving Steno 

Steono to Special 
Offi<.:;er· 
(Temporary) 

Bench Clet:ks 
(Temporary) 

. ·' · 

2 

!40-7-175-EB-275 

do. 

do. · · 

do. 

<' . 

CLASS III 

Senior Assistant 17 1 00-(j-130-EB~S-
170-EB~l0~220 

Typists 2 do. 
(Temporary) 

·-· 
Junior Assistants 5 75-5"01'15-EB-7~ 150 
(Two posts tempo- ... 
rary) 
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....... ~ .. -:; 

. . ·-

;_ .... 
·· ··· 

' 

Rout.ine Clerks 2 . ' 70"5-100~EB-$c135 · · 00 ... 

Inferior Staff 

CLASS IV 

Jamadars 5 65-2-85-3-100 , .. 
(Two Temporary) 

. · Orderlies 20 65-P5-2~85 

(Four Temporm-y) 
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··' i 

.. 
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-: ·. 
0 ° 0

, l 
·: ·· i 

, o" ' l 

o·o. l 
: · . 

·_; 

_::(. 

·:,·. 
\·. 

\• . 
. . ..f 


